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ST. MARY’S ALTAR SOCIETY

Opening Prayer

PRAYER TO OUR LADY OF GOOD COUNSEL


Oh, Lord of Heavenly Wisdom, Who has given us Your own 

Mother to be our guide and counselor in this our life, grant
that in all things we may have the grace to seek Her

maternal instruction and to profit by it in humility and love.


O Mother of Good Counsel, Patroness of the National Council 

of Catholic Women, help us to understand and fulfill the mind

and the will of your Divine Son Jesus Christ.  Under the

blessing of the Father, and by the power of the Holy Spirit, 

may we be responsible and intelligent daughters of the church.

May we labor in the spirit of renewal to realize more perfectly

the Kingdom of Heaven.  And may we, in all we think or do or say,

be filled with the same love of God and neighbor that overflows

from your Immaculate Heart.







AMEN

ST. MARY’S ALTAR SOCIETY

              2013/2014
MEETINGS
MEETINGS WILL BE HELD AT 6:00 P.M.

 SECOND TUESDAY-EACH MONTH
General 2013:

September 10
October 8





November 12





December 10
General 2014:

January 14





February 11





March 11





April 8





May 13





June 10





July 8





August 12
Executive:


Called by President when needed.

ST. MARY’S ALTAR SOCIETY

Special Events:

Installation of Officers: September 10,  2013
Confirmation: Saturday, October 19, 2013 @ 10:30AM
Parish Christmas Party: Sunday, December 8, 2013
Altar Society Christmas Party: December 10, 2013
Annual Church Cleaning:  TBA
First Eucharist:  May 3, 2014, 3:00 PM
ST. MARY’S ALTAR SOCIETY
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ST. MARY’S ALTAR SOCIETY

2013/ 2014
OFFICERS

President………………………………………...
Pam Alexander
Vice-President……..……………………………    Faith Rose
Secretary………………………………………..
Zina Ulicnik
Treasurer……………………………………….
Mary Ann Flannery
LIFETIME MEMBERS



Betty Allen


Mary Hemken 
Pauline Herzog


Anita Hill



Dolores Hoffart


Pat Holt
Elizabeth Kowis 



Mimi Loftus

Betty Lott
Virgie Sechelski

Alma Smith

Ann Hughes Smith
Doris Swonke

Louise Swonke

Kathrine Wagner

Nancy Wagner

Hilda Whitmore
Patricia Wren

ST. MARY’S ALTAR SOCIETY
2013/2014
COMMITTEES 
	ALTAR CARE
	Elaine Carroll, Chairperson
Pam Poole, Chairperson

	COMMUNICATIONS/ PRAYER CHAIN
	Pat Holt, Personal Caller
Lorraine Nilson – Email & Phone Tree


	FUNERAL RECEPTIONS
	 Nancy Smith, Katie Schwartz, Ann Dowell,
 Chairpersons


	HISTORIAN
	

	MEMBERSHIP
	Nancy Smith, Chairperson

	PRAYER BLANKETS
	Pat Pearson, Chairperson

	PROGRAMS
	

	PUBLICITY
	

	SOCIAL / PURCHASING
	Cheryl Hochberger, Chairperson

	ST. MARY’S CORNER SHOP
	Ethel Barbossa, Chairperson

Mary Feldman, Chairperson

	WAYS & MEANS
	Lisa Atkinson, Chairperson

	WORKS OF MERCY
	Joyce Adams, Connie Greiner, 

Cards & Flowers Chairpersons



	
	


ST. MARY’S ALTAR SOCIETY

PROJECTS & ACTIVITIES

I. Parish
a. Maintain the church altar and related items
b. Maintain votive candle stand in church

c. Provide refreshments on Sunday after 9:00 and 10:30 Masses 

as scheduled
d. Host reception for Confirmation  

e. Host the Parish Christmas party
f. Host reception for First Eucharist

g. Donate a prize for the Bazaar Raffle
h. Donate embroidered towels for Baptisms
II. Community

a. Distribute Prayer Requests
b. Prepare and serve refreshments for funeral receptions
c. Works of Mercy 
1. Bring cheer to the homebound and hospitalized
2. Visit nursing homes in the community

3. Provide Baby Prayer blankets

III. Ways & Means

a. Hold a Parish Spaghetti Dinner 
b. Support the ministry of the Corner Shoppe
Facilitate Kroger card refunds 

c. ST. MARY’S ALTAR SOCIETY
September 10, 2013
6:00 PM

 AGENDA
I. Opening Prayer to Our Lady of Good Counsel
II. Catered Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Installation of Officers

V. Officers’ Reports

VI. Old and New Business

a. Distribute Yearbook.

VII. Attendance Drawing

VIII. Prayer for closing

Mary, help us to follow your example. Help us to seek only God’s will 
in our actions and to fulfill His will with our whole heart. Amen
IX. Adjourn 

            Hostesses – Catered Dinner
Altar Care – Diana Floyd,  Sherri Welsh and Celeste Autin
	Notes:

	

	

	

	


ST. MARY’S ALTAR SOCIETY

October 8, 2013
6:00 PM

AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports
V. Committee Reports
VI. Old and New Business
VII. Attendance Drawing

VIII. Prayer for closing

Mother of Divine Love, you who learned so well from Jesus the lessons of mercy, extraordinary kindness and supreme charity, obtain for us the grace to master those same lessons, to be closer day by day to Him who is the gateway to the Holy Trinity’s Communion of Love.  Amen.

IX. Adjourn
X. Program:  Montgomery County Women’s Center – Susan Crabbs 

Hostesses – Patty Kalich, Zina Ulicnik, Nita Leschinger
Altar Care – Chris Kocian, Nancy Smith, Katy Schwartz
	Notes:  

	

	

	

	

	

	

	


ST. MARY’S ALTAR SOCIETY

November 12, 2013
6:00PM
AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

a. Ways and Means (Holiday Party Raffle Tickets)

VI. Old and New Business

a. Altar Society Christmas Party on Tuesday, Dec. 10, 6:00 p.m.  

b. “Covered Dish” Parish Christmas Party – Sunday, December 8, after 10:30 a.m. Mass

· Raffle prizes for Parish Christmas Party by Ways & Means Committee

· Sign-up sheets for turkeys, etc., serving and clean-up

· Remind all parishioners and members to bring side dish or dessert 

VII. Attendance Drawing

VIII. Prayer for closing

Holy Mary, obtain for us the help we need to make our best efforts, using all the powers within us and the talents and skills we possess, to fulfill God’s plan in every circumstance of our lives.  Amen.
XI. Adjourn
XII. Program:  Boy’s & Girl’s Country 

Hostesses – Mary Ann Richards, Mindy Sidora, Sharon Skeans

Altar Care – Judy Parada, Mary Ann Flannery, Sharon Lacy
	Notes:

	


ST. MARY’S ALTAR SOCIETY

December 10, 2013
6:00 PM.

AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner and Social Gathering


III. Officers’ Reports
IV. Altar Society Christmas Party!
V. Prayer for closing

Holy Mary, Mother of the Lord and also our Mother, obtain for us the life-giving presence of the Spirit, and the grace to walk always in the path of God.  Amen

VI.
Adjourn
Hostesses –Lorraine Nilson, Pam Alexander
Altar Care – Laveta Malek & Betty Kerr, Linda Armstrong
	Notes:

	

	

	

	

	

	


ST. MARY’S ALTAR SOCIETY

January 14, 2014
6:00 PM 
AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Old and New Business 

VII. Attendance Drawing

VIII. Prayer for closing

Mary, Mother of patience, your wonderful example shows us how to draw patience from love, overcoming adversity, pain and anxieties. Help us obtain the strength of the Almighty so that we can live like you in patience and living hope.  Amen.

IX. Adjourn 
X. Program: TBA
Hostesses – Julie Swinney, Denise Imhoff, Stella Yorek
Altar Care –Margee Manning, Mary Ann Kloster, Joan Kura
	Notes

	

	

	

	

	


ST. MARY’S ALTAR SOCIETY

February 11, 2014
6:00 P.M.

AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Old and New Business
VII. Attendance Drawing

VIII. Prayer for closing

O Mary, through your immaculate and pure heart, my most dear Mother, obtain for me the grace to live in the purity and humility that the Lord Jesus wishes for me. Amen.

IX. Adjourn 

X. Program:  Assistance League Fashion Show
Hostesses –Karen Smith, JoAnn Purcell, Kathy Arnoldi
Altar Care – Pam Poole and Cheryl Hochberger 
	Notes:

	

	

	

	


ST. MARY’S ALTAR SOCIETY

March 11, 2014
6:00 P.M.

AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Old and New Business 

a. Announce Nominating Committee

VII. Attendance Drawing

VIII. Prayer for closing

O Mary, Mother of solidarity, intercede for us so that we may live a life of love and compassion for our sisters and brothers as the Lord Jesus asks us to do.  Amen.

IX. Adjourn 

X. Program:  Mission Work - Stan Furce 
Hostesses – Joanne Naughton, Liz Torres, Henri A. Hiott
Altar Care – Ethel Barbossa, Elaine Carroll, Mary Ann Richards
	Notes:

	

	


ST. MARY’S ALTAR SOCIETY

April 8, 2014
6:00 P.M.

AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Old and New Business

a. First Communion – May 3, 2014 at 3PM 

i. Sign-up sheets for helpers

b. Present candidates for officers and request nominations from the floor.
VII. Attendance Drawing

VIII. Prayer for closing

Mary, Holy Mother, intercede so that we may receive the encouragement and strength we need to cooperate in the great task of changing the world in which we live, however small our contribution may be.  Amen.

IX. Adjourn 

X. Program: TBA
Hostesses – Pat Baranowski, Mary Lynch, Mary Ellen Lundquist


Altar Care – Lana Presley, Karen Smith
	Notes:

	

	

	


ST. MARY’S ALTAR SOCIETY

May 13, 2014
6:00 P.M.
AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Old and New Business

a. Election of Officers

b. Reminder that dues and 2032-2014 activity sign-up sheets are needed to complete the Yearbook.

VII. Attendance Drawing

VIII. Prayer for closing

Our Lady, holy Mary, we joyfully praise the great things that the Highest has accomplished in you.  With joy we express our gratitude for the extraordinary gifts that our Lord embellished you with.  And with profound devotion we acknowledge you as our true Mother. Amen
IX. Adjourn 
X. Program: TBA

Hostesses –Nancy Smith, Claudia Huye, Judy Parada

Altar Care – Cynthia Keasling and Kathy Stewart

	Notes:

	

	


ST. MARY’S ALTAR SOCIETY

June 10, 2014
6:00 P.M.

   AGENDA

I. Opening Prayer to Our Lady of Good Counsel


II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Old and New Business 

a. Reminder that dues and 2013-2014 activity sign-up sheets are needed immediately to complete the Yearbook.

VII. Attendance Drawing

VIII. Prayer for closing

Mary, our sweet and loving Mother, watch over our well-being, 

intercede for us at all times, and obtain for us the strength we need to travel life’s road according to God’s plan, until we reach our journey’s end.  Amen

IX. Adjourn 
X. Program: TBA
Hostesses – Ann Schwartz, Janet Haney, Micki Kroeker
Altar Care – Beatrice Diehl and Patty Jones 

	Notes:

	

	


ST. MARY’S ALTAR SOCIETY

July 8, 2014
6:00 P.M.

AGENDA

I. Opening Prayer to Our Lady of Good Counsel
II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Attendance Drawing

VII. Prayer for closing

Holy Mary, loving Mother, see our needs with compassion

and grant us your protection and persistent intercession

before the Highest so that our needs may be solved.  Amen.


VIII. Adjourn 
IX. Program: TBA
Hostesses – Mary Ann Kloster, Marsha Wilson, Margee Manning, 
Betty Tolbert
Altar Care –Marilyn Sullivan, Cindy Olivieri, Freddie Seale, Pauline Herzog
	Notes:

	

	


ST. MARY’S ALTAR SOCIETY

August 12, 2014
6:00 P.M.

AGENDA

I. Opening Prayer to Our Lady of Good Counsel


II. Dinner  and Social Gathering
III. Introduction of New Members  (Sign-In Sheet)

IV. Officers’ Reports

V. Committee Reports

VI. Old and New Business

a. Installation of Altar Society Officers in September

VII. Attendance Drawing

VIII. Prayer for closing

Mary, O loving Mother, we ask you to please always care for us with your enduring tenderness.  Amen

IX. Adjourn 

X. Program: TBA
Hostesses – Freddie Seale, Micki Tichace, 

Altar Care – Florine Hock, Faith Rose
	Notes:

	

	

	


ST. MARY’S ALTAR SOCIETY

BY-LAWS
ARTICLE I – Name

The name of this organization shall be ST. MARY’S ALTAR SOCIETY (SMAS).

ARTICLE II – Mission Statement

The mission of ST. MARY’S ALTAR SOCIETY is to maintain the church altar and related items as recommended and approved by our Pastor, to provide opportunities for meaningful Christian fellowship within our church community, to bear witness to our faith through loving works of kindness in our neighboring communities and to enhance the spiritual life of our members while promoting a loving, supportive environment. 

ARTICLE III – Membership

Section 1:
There are three levels of membership in ST. MARY’S ALTAR SOCIETY.


Active Members include those members of St. Mary’s Parish who have paid their ST. MARY’S ALTAR SOCIETY dues and have expressed a desire to actively participate in the activities of the organization and support its mission.  These active members shall have voting privileges.


Associate Members include those members paying dues who have expressed a desire to support the mission of St. Mary’s Altar Society, be recipients of its spiritual benefits, but are not active or voting members.


Lifetime members are those members who have been Active Members but are no longer able to participate because of age or health.  Those desiring this status shall notify the President of ST. MARY’S ALTAR SOCIETY of their intent and reason for this status.  Lifetime Members are no longer required to pay dues and they shall have voting privileges.

Section 2:
The annual dues shall be $5.00.  This shall be subject to change in accordance with the needs of ST. MARY’S ALTAR SOCIETY. 
Dues and a completed annual membership form are required from each member by August 1 for the fiscal year beginning 
September 1.  


Dues are payable when a new member joins and shall become due annually on August 1.
ARTICLE IV – Officers and Elections

Section 1:
The Officers (Executive Board) of ST. MARY’S ALTAR SOCIETY shall be President, Vice-President, Secretary, and Treasurer.  The Pastor shall be the Advisor of ST. MARY’S ALTAR SOCIETY.

Section 2:
Candidates for various offices shall be selected by a nominating committee appointed by the President in February, and composed of three members, with one member from the Executive Board and two members from the Active Membership.

Section 3:
The slate of officers of ST. MARY’S ALTAR SOCIETY shall be presented at the April meeting and elected at the May meeting.  Nominations may be made from the floor with the consent of the nominee at this meeting.  


Elected Officers shall be installed at the September meeting to serve one year and are eligible to serve three consecutive terms.  Additional terms must be approved by the Voting Membership.

Section 4:
When a vacancy occurs in any Executive Office between elections, the Executive Board shall appoint a person to fill the vacancy for the remainder of the term.

ARTICLE V – Meetings

Section 1:
The fiscal year of ST. MARY’S ALTAR SOCIETY shall begin on September 1 and end on August 31.  

Section 2:
The regular meetings of ST. MARY’S ALTAR SOCIETY shall be held on the second Tuesday of each month at 6:00 p.m. for twelve months of the year.

Section 3:
The Officers and the Committee Chairpersons shall prepare a yearly written review for the President.  The reviews are to reflect the activities of the current fiscal year. They shall be given to the President prior to the annual planning meeting to be held in August.  The Year End Activity Reports shall be turned over to the succeeding Officers and Chairpersons at the September 

ST. MARY’S ALTAR SOCIETY meeting.

Section 4:
When needed, there shall be an Executive Board or Executive Committee meeting to be called by the President. All action taken as a result of this Board or Committee meeting shall be reported at the next monthly ST. MARY’S ALTAR SOCIETY meeting.

ARTICLE VI – Executive Committee

Section 1:
The Executive Committee shall consist of the Officers of ST. MARY’S ALTAR SOCIETY and the Chairpersons of all standing committees.  The business of the Executive Committee shall be to take care of business occurring between regular meetings of ST. MARY’S ALTAR SOCIETY.

Section 2:
All action taken by this Executive Committee is to be reported at the next regular meeting.

ARTICLE VII – Standing Committees

Section 1:
The Chairpersons shall be appointed by the President for the following Standing Committees: Altar Care, Communications, Funeral, Historian, Membership, Prayer Blankets, Program, Publicity, Purchasing, Social, Ways & Means, and Works of Mercy.

Section 2:
When a vacancy occurs in any Committee Chair, the President shall appoint a person to fill the vacancy for the remainder of the term.

ARTICLE VIII – Projects

Section 1:  
St. Mary’s Corner Shoppe is an ongoing ministry and source of income for ST. MARY’S ALTAR SOCIETY.  The Shoppe shall have its own Chairperson and committee of volunteers.

Section 2:
Each Special Project of the ST. MARY’S ALTAR SOCIETY shall be considered by the Executive Committee.  Proposed projects shall be presented at a monthly meeting and require a majority vote of members present.  All Costs associated with a special project shall be incorporated into the vote.

ARTICLE IX –Amendments

Section 1:
Amendments to the ST. MARY’S ALTAR SOCIETY By-Laws shall be proposed by a committee appointed by the President.


A copy of the proposed Changes and Amendments shall be provided to all members for review prior to the meeting.


Amendments to the By-Laws shall be approved at any regular ST. MARY’S ALTAR SOCIETY meeting by the vote of three-fourths of those members present.

ARTICLE X – Duties of Officers

Section 1:
The President shall preside at all meetings, appoint committee chairpersons, appoint special committees as needed, and have general supervision over the affairs of ST. MARY’S ALTAR SOCIETY.  Other duties are listed under Job Descriptions that are not part of the ST. MARY’S ALTAR SOCIETY By-Laws.

Section 2:
The Vice-President shall assume the office of President should a vacancy occur in that office.  She shall preside at meetings in the absence of the President. She shall oversee the compilation of the Yearbook.  Other duties are listed under Job Descriptions that are not part of the ST. MARY’S ALTAR SOCIETY By-Laws.

Section 3:
The Secretary shall record the ST. MARY’S ALTAR SOCIETY monthly meeting proceedings and read the prior month minutes.  She shall record the minutes of any Executive Board and Executive Committee meeting.  She shall be responsible for all executive correspondence.  She shall keep a file of all past minutes.  Other duties are listed under Job Descriptions that are not part of the ST. MARY’S ALTAR SOCIETY By-Laws.

Section 4:
The Treasurer shall collect and direct the disbursement of the funds of ST. MARY’S ALTAR SOCIETY and shall maintain a record of the funds and report the balance at each meeting.  The Treasurer shall be the trustee to maintain and hold all current and past financial records of ST. MARY’S ALTAR SOCIETY.  Other duties are listed under Job Descriptions that are not part of the ST. MARY’S ALTAR SOCIETY By-Laws.

Roberts Rules of Order, Revised, shall govern the proceedings of ST. MARY’S ALTAR SOCIETY where the Constitution and By-Laws do not provide otherwise.

ST. MARY’S ALTAR SOCIETY

JOB DESCRIPTIONS 
FOR OFFICERS

PRESIDENT
The President shall oversee the Executive Board and Executive Committee.  She shall notify the Communication Chairperson of Prayer Requests, deaths and funerals. She shall schedule the Sunday Fellowship hostesses and keep a master list of the hostesses.  This schedule is to be given to the Vice President who shall include it in the Yearbook.  The Incoming President shall appoint a Chairperson for all committees prior to the August Planning Meeting.  The Outgoing President shall have a joint Executive Committee meeting in August with old and new Executive Committee members to plan for the new year starting on the second Tuesday in September.  The President shall ensure a monthly newsletter is distributed to the membership prior to the next meeting.

VICE-PRESIDENT
The Vice-President shall maintain a list of Lifetime Members as the President gives them to her.  She shall gather all information from the officers and committee persons and oversee the compilation of the Yearbook.  She shall assist the President when necessary.  

SECRETARY 
The Secretary shall record the society's proceedings.  At the monthly meetings, she shall read the minutes of the prior meeting and all correspondence to and from the ST. MARY’S ALTAR SOCIETY.  She shall be responsible for writing Thank You notes for all donations given to us.  She shall write all correspondence deemed necessary by the president.   

TREASURER 
The Treasurer shall be responsible to maintain all financial records of the Altar Society and to collect all dues.  She shall notify all members of ST. MARY’S ALTAR SOCIETY when dues are payable and solicit their sign-up for activities for the up-coming year.  This information is necessary by August for the completion of the next Yearbook. She shall keep a record of the Lifetime Members.  She shall have three Masses said for the living and deceased members of the ST. MARY’S ALTAR SOCIETY at a cost of $15.00 for three Masses. She is responsible for Father’s Christmas present.

ST. MARY’S ALTAR SOCIETY

JOB DESCRIPTIONS FOR CHAIRPERSONS & COMMITTEES

ALTAR CARE 
The Chairperson shall maintain a list of Altar Care volunteers.  She is responsible for purchasing supplies used for Altar Care, updating the Altar Care Duties, assigning new volunteers, training, and ensuring each month’s volunteers are aware of and are able to accomplish the duties.  She shall review the Altar Care Duties periodically with the Pastor to ensure they are in compliance with his wishes.

COMMUNICATIONS:
The Chairperson shall maintain a list of members and their preferred method of notification, e.g. Automated Calling, Email, or Personal Phone Call.  The Chairperson shall ensure that members are notified of all Prayer Chain Requests, funerals and any communication for the general membership deemed necessary by the President 

FUNERAL
The Chairperson receives funeral notification from the President or Church Office.  She coordinates with her committee to purchase, provide, and serve food for the reception following the funeral.  

HISTORIAN
The Chairperson shall be responsible for making and keeping a Scrapbook of the yearly activities complete with pictures.  The Scrapbook shall be available at the September meeting.  The Scrapbooks shall be archived at a place directed by the President.

MEMBERSHIP 
The Chairperson shall be responsible for inviting new ladies of the parish to join the ST. MARY’S ALTAR SOCIETY.  All activities to recruit new members must be approved by the President.  The Chairperson shall introduce all new members at the first monthly meeting attended by the new member.  She shall provide prospective members with a membership form.  Upon completion of the form, the Chairperson shall give the form to the Vice President and the dues to the Treasurer.


The Chairperson or her committee members shall provide name badges and personalized Yearbooks to new members.  


The Chairperson shall purchase door prizes for the monthly meetings. 

PRAYER BLANKETS
The Chairperson shall be responsible for procuring the material and soliciting volunteers to sew the blankets.  Blankets are available upon request for seriously ill children.  Prayer blankets are also available in the Church.
PROGRAM
The Chairperson shall arrange all programs outlined and approved by the Executive Committee for monthly meetings and special events.  She shall arrange these and forward to the Vice President for inclusion in the Yearbook. 
PUBLICITY 
The Chairperson shall be responsible each month for having all of the ST. MARY’S ALTAR SOCIETY activities placed in the church bulletin.  She shall be responsible for having Father announce all special projects and activities at each mass. 

She shall be responsible for advertising ST. MARY’S ALTAR SOCIETY activities in local newspapers when needed.  

PURCHASING
The Chairperson shall monitor the inventory of pantry and kitchen supplies, overseeing the purchase of items when necessary.

SOCIAL
The Chairperson and her committee shall oversee the purchasing, preparation and serving of food for social functions such as Spaghetti Dinner, First Communion, Confirmation, Christmas Parish Party, and Anointing Mass.    

WAYS AND MEANS
The Chairperson and her committee shall be responsible for all special fundraising projects and ongoing financial resource development activities of ST. MARY’S ALTAR SOCIETY such as grocery store refunds, raffle prizes at the Parish Christmas Party, Spaghetti dinner raffle prizes, etc.  When need arises she and her committee shall plan an income producing activity at the request of the President. 

WORKS OF MERCY 
The Chairperson shall be responsible for organizing activities to serve certain physical and spiritual needs of our parish.  The Chairperson shall be responsible for bringing cheer to seniors, homebound, or hospitalized parish members with visits, calls or cards. The Chairperson shall send get-well cards to ST. MARY’S ALTAR SOCIETY members for illnesses and flowers for hospitalized ST. MARY’S ALTAR SOCIETY members.  Flowers, sympathy cards and two mass intentions shall be sent upon the death of a ST. MARY’S ALTAR SOCIETY member or her husband.  

ALL CHAIRPERSONS
The Chairperson shall advise the Publicity Chairperson of any items she would like included in the Church Bulletin.  This report must be received by the 5th of the month to be included in the next month’s bulletin.  


The Chairperson shall fill out a Reimbursement Request and submit the request with receipts within one month of the expenditure to the Treasurer for reimbursement of any expenses of her committee.

The Chairperson shall review and update, if necessary, her job description annually and review with the President for inclusion in the new yearbook.
ST. MARY ALTAR SOCIETY

STANDING RULES & POLICIES

1. Get-well cards will be sent to ill members.

2. Flowers will be sent to members who are in the hospital.

3. Flowers, sympathy card and two mass offerings will be sent upon the death of an Altar Society member or spouse of an Altar Society Member.

4. Refreshments are to be provided at funerals - sandwiches, desserts, and coffee for morning funerals; desserts and coffee for afternoon funerals.

5. Altar Care Group is responsible for:
a. Changing altar cloths if necessary

b. Laundering and ironing of altar linens
c. Caring for the flowers/plants
d. Altar care for each group begins with the first day in their month and continues thru the last day of that month. The linens must be returned to the church before the week-end.
6. Members are responsible for thorough cleaning of Church.  Suggested times of the year are fall and spring.

7. Mass may be said for both living and deceased members three (3) times annually at cost of $5/mass.

8. Christmas gift for Father Ed and Father Bill   

9. Dues ‑ $5.00 are collected in May for upcoming year starting in September

ST. MARY’S ALTAR SOCIETY

WEEKLY ALTAR CARE DUTIES

Altar care for each group begins with the first day in their month and continues thru the last day of that month. The linens must be returned to the church before the week-end.
If you do ALTAR CARE on Saturday, please check with the office early in the week for any wedding, baptism, or funeral that may be scheduled.  If so, please select another day.

1) VOTIVE CANDLE STAND – Clean wax from cups and stand using candle wax remover that is kept under the sink.

To clean the votive cup put ½ cup of candle wax remover in a pan of hot water.  Soak the votive cups in this for a few minutes and then wipe each cup out with paper towels and spray with Pam. 

Clean plate of matchsticks and replace tea light candles as needed.  Extra candles are in the cabinet closest to the confessional.  Do not put candles or cups in the top row of votive stand (closest to the wall.)
2) CRUETS AND LAVABO – Clean Cruets and Lavabo with vinegar, rinse thoroughly.  Place cruets to dry on rack next to sink.

3) HOLY WATER FONTS (3) – Every week pour holy water from each font into shrub beds next to church.  Clean bowl with vinegar.  Refill with holy water.

4) HOLY WATER RECEPTACLE AND BOWL – If holy water reservoir needs refilling do so with distilled water that is kept behind the Altar.  Leave a note in Father Ed’s sacristy to bless new water if you have emptied the receptacle and cleaned it.  Clean the drip bowl with vinegar and wipe dry.

5) SANCTUARY LAMP – Replace candle if one (1) inch or less.  Clean outside globe with Windex.  Polish brass stand with a damp cloth.

6) PROCESSIONAL CROSS, BELLS – Clean and dust with damp cloth. Polish brass handrail with brass polish under sink.

7) CANDELABRAS – Check if used.  Clean off with wax remover and polish with damp cloth.  Glass votives in candelabra should be cleaned with wax remover, wiped dry and place back in candelabra.

8) CREDENCE TABLE – Dust with damp cloth.

9) CANDLE LIGHTER AND EXTINGUISHER – Replace wax taper if needed. Clean extinguisher with wax remover.

10) FLOWERS AND POTTED PLANTS – If there are flowers on the Altar check for dead flowers and discard, if necessary rearrange the flowers and put back on Altar.  Do not water the potted plants but discard if dead.

11) SACRISTY – In left Sacristy, clean counters, sink and put items away.  Windex the mirror in right Sacristy.

12) PURIFICATORS, CORPORALS, HAND TOWELS (IN HAMPER)
The items will be in the hamper labeled just for them.  Notify Altar Care Chairman if new cloths need to be purchased.

Take them home with you in plastic bag that is inside hamper and replace the plastic bag with a new one.  When you take them home to wash them, FIRST RINSE ALL OF THESE ITEMS IN A BOWL OR BUCKET OF PLAIN WATER.  THIS WILL REMOVE ANY PARTICLES THAT MIGHT BE ON THE LINENS.  AFTER RINISING OUT THE LINENS, THE WATER SHOULD BE DISPOSED OF IN A PROPER AND RESPECTFUL WAY.  THE BEST WAY TO DO THIS IS TO WATER YOUR PLANTS OR POUR IN SHRUB BEDS.    NEVER POUR THE WATER DOWN THE DRAIN.

Pre-spot wine and lipstick stains.  Soak in cold water, wash in hot water, spray starch and iron.  Return to cabinet in left sacristy.

FOLDING THE PURIFICATOR  -   The Purificator is about 18” by 12” with a cross in the center.  To fold lay it flat with right side down.  Fold the long sides toward the center making it about 5” wide, then turn it over with the cross in the middle and fold back the top and crease about 1” above the cross.

FOLDING THE CORPORAL  -  The Corporal is about 19” by 19”, the cross may be in the middle or it may be at the bottom.  With the larger chalice, folding the Corporal is different.  Lay the Corporal on a flat surface right side up.  Fold the bottom up, top down, left side over then fold the right side over.

.

NOTIFY ALTAR CARE CHAIRMAN IF ANY SUPPLIES ARE NEEDED
 (EX. WATER, BRASSO, WAX REMOVER ETC.) 
           ST. MARY’S ALTAR SOCIETY

Volunteer Group Calendars

Altar Care Groups

	Sept 2013
	Sherri Welsh
Diana Floyd
Celeste Autin
	Oct 2013
	Chris Kocian

Nancy Smith  
Katie Schwartz

	Nov 2013
	Judy Parada
Mary Ann Flannery
Sharon Lacy
	Dec 2013
	Laveta Malek

Betty Kerr
Linda Armstrong

	Jan 2014
	Mary Ann Kloster
Joan Kura

Margee Manning
	Feb 2014
	Pam Poole

Cheryl Hochberger

	Mar 2014
	Ethel Barbossa

Elaine Carroll
Mary Ann Richards
	April 2014
	Lana Presley
Karen Smith

	May 2014
	Cynthia Keasling

Kathy Stewart
	June 2014
	Beatrice Diehl

Patty Jones

	July 2014
	Cindy Olivieri
Pauline Herzog

Marilyn Sullivan 

Freddie Seale
	Aug 2014
	Florine Hock

Faith Rose



Altar Society Meeting Hostesses

	Sept  2013
	Catered Dinner

	Oct 2013
	Patty Kalich

Zina Ulicnik 

Nita Leschinger

	Nov 2013
	Mary Ann Richards

Mindy Sidora

Sharon Skeans

	Dec 2013
	Lorraine Nilson

Pam Alexander

	Jan 2014
	Julie Swinney
Stella Yorek
Denise Imhoff
	Feb 2014
	JoAnn Purcell
Karen Smith

Kathy Arnoldi

	March 2014
	Joanne Naughton

Liz Torres

Henri Hiott
	April 2014
	Pat Baranowski
Mary Lynch

Mary Ellen Lundquist

	May 2014
	Nancy Smith

Claudia Huey

Judy Parada
	June 2014
	Ann Schwartz
Janet Haney

Micki Kroeker

	July 2014
	Mary Ann Kloster

Margee Manning
Betty Tolbert
Marsha Wilson


	August 2014
	Freddie Seale

Micki Tichacek




ST. MARY’S ALTAR SOCIETY
2013/2014 Sunday Refreshment Servers
	Sherri Welsh, Charlotte Darby, Lisa Atkinson, Kathy Schleper, Ronnie Bochat, Kathy Magliolo

	Claire Harris, Adrienne Padalino, Nancy Smith, Glenda Brown,

Katie Schwartz, Pat Brownlee, Micki Tichacek

	Mary Ann Jordon,  Patty Card,  Dixie Puccetti, Cynthia Keasling, 
 Jeannette Raines, Zina Ulicnik



	Pam Poole, Cheryl Hochberger, Patty Jones, Pam Alexander, Lorraine Nilson, Elaine Carroll


	Laveta Maleki, Faith Rose,  Florine Hock,  Geraldine Ulbricht, Marcy Felderhoff, Jacque Tigrett


	Kim Kerr, KK Lobue, Jeanette Rhodes,  Ella  Pospisil, Marlene Smith, Susan Malfitano


	9:00 A.M. – Michelle Mock, Amy Smith, Cindy Waitz, Kyla Seale,  Carol Reissig

10:30 AM -  Karen Smith, Elvira South, Darla Arter, Jane Kizeri, Richard & Diane Maguire


	Angie McLaurin Till,  Micki Kroeker, Nancy Schlottman, Shawn Kretzschmar, Ginger Alexander, Betty Tolbert


	Joe & Michele Schromofsky, Janet Martin, Karen Truman, Chris Disser, Nancy Strawn

	Suzanne & Greg Walsh & Cordell, Betty Ann Malavase, George & Sherry Anderson, Lynn Logan


ST. MARY’S ALTAR SOCIETY
2013/2014 Sunday Refreshment Servers
	SEPT
	1
	ST. MARY BAZAAR


	
	8
	Angie McLaurin Till,  Micki Kroeker, Nancy Schlottman, Shawn Kretzschmar, Ginger Alexander, Betty Tolbert


	
	15
	MEN’S CLUB BLOOD DRIVE



	
	22
	Sherri Welsh, Charlotte Darby, Lisa Atkinson, Kathy Schleper, Ronnie Bochat, Kathy Magliolo

	
	29

	9:00 A.M. – Michelle Mock, Amy Smith, Cindy Waitz, Kyla Seale,  Carol Reissig

10:30 AM -  Karen Smith, Elvira South, Darla Arter, Jane Kizeri, Richard & Diane Maguire



	OCT
	 6
	Claire Harris, Adrienne Padalino, Nancy Smith, Glenda Brown,

Katie Schwartz, Pat Brownlee, Micki Tichacek

	
	13
	Mary Ann Jordon,  Patty Card,  Dixie Puccetti, Cynthia Keasling,  Jeannette Raines, Zina Ulicnik

	
	20
	MEN’S CLUB



	
	27
	PARISH PARTICIPATION


	NOV
	3
	Pam Poole, Cheryl Hochberger, Patty Jones, Pam Alexander, Lorraine Nilson, Elaine Carroll

	
	10
	Laveta Maleki, Faith Rose,  Florine Hock,  Geraldine Ulbricht, Marcy Felderhoff, Jacque Tigrett

	
	17
	Kim Kerr, KK Lobue, Jeanette Rhodes,  Ella  Pospisil, Marlene Smith, Susan Malfitano

	
	24
	Joe & Michele Schromofsky, Janet Martin, Karen Truman, Chris Disser, Nancy Strawn 

	DEC
	1
	THANKSGIVING WEEKEND



ST. MARY’S ALTAR SOCIETY

2013/2014 Sunday Refreshment Servers
	DEC
	8
	Parish Party



	
	15
	MEN’S CLUB BLOOD DRIVE


	
	22
	Suzanne & Greg Walsh & Cordell, Betty Ann Malavase, George & Sherry Anderson, Lynn Logan

	
	29
	Angie McLaurin Till,  Micki Kroeker, Nancy Schlottman, Shawn Kretzschmar, Ginger Alexander, Betty Tolbert


	JAN
	5
	Sherri Welsh, Charlotte Darby, Lisa Atkinson, Kathy Schleper, Ronnie Bochat, Kathy Magliolo 

	
	12
	9:00 A.M. – Michelle Mock, Amy Smith, Cindy Waitz, Kyla Seale,  Carol Reissig

10:30 AM -  Karen Smith, Elvira South, Darla Arter, Jane Kizeri, Richard & Diane Maguire

	
	19
	ST. MARY’S CHOIR



	
	26
	Claire Harris, Adrienne Padalino, Nancy Smith, Glenda Brown,

Katie Schwartz, Pat Brownlee, Micki Tichacek 

	FEB
	2
	Mary Ann Jordon,  Patty Card,  Dixie Puccetti, Cynthia Keasling,  Jeannette Raines, Zina Ulicnik



	
	9
	Pam Poole, Cheryl Hochberger, Patty Jones, Pam Alexander, Lorraine Nilson, Elaine Carroll



	
	16
	Laveta Maleki, Faith Rose,  Florine Hock,  Geraldine Ulbricht, Marcy Felderhoff, Jacque Tigrett

	
	23
	PARISH PARTICIPATION



	MARCH
	2
	MEN’S CLUB BLOOD DRIVE



	
	9
	Kim Kerr, KK Lobue, Jeanette Rhodes,  Ella  Pospisil, Marlene Smith, Susan Malfitano

	
	16
	ST VINCENT DE PAUL

	
	23
	Joe & Michele Schromofsky, Janet Martin, Karen Truman, Chris Disser, Nancy Strawn


,

ST. MARY’S ALTAR SOCIETY
2013/2014 Sunday Refreshment Servers
	MARCH
	30
	Suzanne & Greg Walsh & Cordell, Betty Ann Malavase, George & Sherry Anderson, Lynn Logan

	APRIL
	6
	Angie McLaurin Till,  Micki Kroeker, Nancy Schlottman, Shawn Kretzschmar, Ginger Alexander, Betty Tolbert


	
	13
	Sherri Welsh, Charlotte Darby, Lisa Atkinson, Kathy Schleper, Ronnie Bochat, Kathy Magliolo

	
	20
	EASTER

	
	27
	9:00 A.M. – Michelle Mock, Amy Smith, Cindy Waitz, Kyla Seale,  Carol Reissig

10:30 AM -  Karen Smith, Elvira South, Darla Arter, Jane Kizeri, Richard & Diane Maguire

	MAY
	4
	MEN’S CLUB

	
	11
	MOTHER’S DAY 


	
	18
	Claire Harris, Adrienne Padalino, Nancy Smith, Glenda Brown,

Katie Schwartz, Pat Brownlee, Micki Tichacek 

	
	25
	ST. JOSEPH BAZAAR

 

	JUNE
	1
	Mary Ann Jordon,  Patty Card,  Dixie Puccetti, Cynthia Keasling,  Jeannette Raines, Zina Ulicnik



	
	8
	Pam Poole, Cheryl Hochberger, Patty Jones, Pam Alexander, Lorraine Nilson, Elaine Carroll



	
	15
	FATHER”S DAY


	
	22
	Laveta Maleki, Faith Rose,  Florine Hock,  Geraldine Ulbricht, Marcy Felderhoff, Jacque Tigrett

	
	29
	MEN’S CLUB BLOOD DRIVE 


ST. MARY’S ALTAR SOCIETY

2013/2014 Sunday Refreshment Servers
	JULY
	6
	ST. MARY’S CHOIR


	
	13
	ST. VINCENT DE PAUL


	
	20
	Kim Kerr, KK Lobue, Jeanette Rhodes,  Ella  Pospisil, Marlene Smith, Susan Malfitano

	
	27
	PARISH PARTICIPATION



	AUG
	3
	Joe & Michele Schromofsky, Janet Martin, Karen Truman, Chris Disser, Nancy Strawn 

	
	10
	Suzanne & Greg Walsh & Cordell, Betty Ann Malavase, George & Sherry Anderson, Lynn Logan

	
	17
	Angie McLaurin Till,  Micki Kroeker, Nancy Schlottman, Shawn Kretzschmar, Ginger Alexander, Betty Tolbert


	
	24
	Sherri Welsh, Charlotte Darby, Lisa Atkinson, Kathy Schleper, Ronnie Bochat, Kathy Magliolo 

	
	31
	9:00 A.M. – Michelle Mock, Amy Smith, Cindy Waitz, Kyla Seale,  Carol Reissig

10:30 AM -  Karen Smith, Elvira South, Darla Arter, Jane Kizeri, Richard & Diane Maguire


	SEPT
	7
	Claire Harris, Adrienne Padalino, Nancy Smith, Glenda Brown,

Katie Schwartz, Pat Brownlee, Micki Tichacek

	
	14
	Mary Ann Jordon,  Patty Card,  Dixie Puccetti, Cynthia Keasling,  Jeannette Raines, Zina Ulicnik

	
	21
	MEN’S CLUB BLOOD DRIVE



	
	28
	Pam Poole, Cheryl Hochberger, Patty Jones, Pam Alexander, Lorraine Nilson, Elaine Carroll




VERY IMPORTANT:  
If you are unable to meet this commitment, please provide your own substitute.
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